YTBEPXOAHO

AvpekTop
MKOY «bnarogaposckaa CLLU»
K ——BrMockuii B.H.

e '«/AT»™NNga.y .4 2015r.

MOJTOXXEHWE
O SAWLNTE NMEPCOHAJIbHbIX AAHHbBIX PABOTHNKOB
MKOY «bnarogaposckaa CLLU»



1. O6uine NooXKeHUS

1.1. Uenbto gaHHoro MNonoxeHnsa aBndeTca 3awWurta NepcoHanbHbIX AaHHbIX
paboTHMKOB OT HeCaHKLUMOHUPOBAHHOIO A0CTYyMa, HeNpaBoOMepPHOro mx
NCNONb30BAHNA UIWN YTPATHI.

1.2. HacTosuwee MonoxeHne pa3paboTaHO Ha OCHOBaHMK CTaTel
KoHcTutyuumn P®, Tpyposoro Kogekca P®, Kogekca 06 agMUHUCTPATUBHbIX
npaBoHapyweHnax P®, INpaxpgaHckoro Kogekca P®, YronosHoro Kogekca P®, a
TakxKe defepanbHOro 3akoHa «O6 nHgopmaymmn, MHpopmaTmsaymmn n 3awnTe
NH(opMaLn»

1.3. MepcoHanbHble AaHHbIE OTHOCATCA K KaTeropum KOH(QMAEeHLMaNbHON
NHopMaumn. PeXXuM KOH(PUAEHUNANbHOCTN MEPCOHaNbHbIX f4aHHbIX CHUMAaeTCA B
cny4yasax 06e3IMYMBaAHUA UM NO UCTEYEHUN 75 fIeT CPOKa XPaHeHUs, eCNn MHOE He
onpeAeneHo 3aKOHOM.

1.4. Hactosiwee MonoxeHne yTBepXAaeTcs U BBOAUTCS B AeCTBUE
NPUKa3oM reHepanbHOro AMpeKTopa 1 ABNAeTCA 06A3aTeIbHbIM ANA UCNONMHEHUSA
BCEMMW pPabOTHUKAMW, NUMEOLLMMM AOCTYN K NEPCOHaNbHbIM JaHHbIM COTPYAHUKOB.

2. [MoHATME 1 cocTaB NepcoHasibHbIX AaHHbIX

2.1. TepcoHanbHble faHHble paboTHMKA - MH(opMauma, HeobxoanmMas
paboToAaTento B CBA3N C TPYLO0BbIMM OTHOLUEHUSMU WU Kacarowmecs KOHKPETHOro
paboTHuKa. MNog nHpopmaymein 0 paboTHMKAX MOHUMAKOTCSA CBeAeHMA O haKTax,
COObITUAX N 06CTOATENLCTBAX XU3HM paboTHUKA, MO3BONSAOLLME
NAEHTUHOULNPOBATb €r0 IMYHOCTb.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX paboTHMKA BXOAAT:

- aHKeTHble 1 6uorpagmnyeckune JaHHble;

- 06pa3oBaHue;

- CBeleHNs 0 TPYA0BOM M 0OLLEM CTaxe;

- CBefleHMA 0 COCTaBe CeMblU;

- NacnopTHbIe AaHHbIE;

- CBeIeHNS1 0 BOMHCKOM Yu4eTe;

- CBefleHMa 0 3apaboTHON nnate COTPYLHUKA,;

- CBEIeHMA 0 COUManbHbIX NbroTax;

- CNeumnanbHOCTb,

- 3aHMMaemMas LO/MKHOCTb;

- Hannune CyanMOCTEN;

- aZipec MecTa XXUTeNbCTBa;

- DOMalHNI TeneqoH;

- MecTo paboTbl MAK y4yebbl YNEHOB CEMbU U POACTBEHHWUKOB;

- XapakTep B3aMMOOTHOLLUEHWNI B CEMbE;

- cofepXaHue TPyLOBOro 40OroBopa;

- COCTaB [eKnapupyeMblX CBEAEHUIN O HANMUYMM MaTepuabHbIX LLeHHOCTEN;

- coflepXaHue geknapauuu, NofaBaemMoil B HaNOrOBYH MHCMNEKLUMIO;

- MOA/IMHHMUKM 1 KONWUW NPUKA30B MO IMYHOMY COCTaBy;



- INYHbIE Aena n TPYAOBble KHMXXKW COTPY/AHUKOB;

- OCHOBaHUS K NpuKasam No IMYHOMY COCTaBy;

- Aena, cogepxkauime matepuanbl No NOBbIWEHUIO KBaNU(MKaLum U
NnepenofiroToBke COTPYAHMKOB, UX aTTecTauun, CNy>XXebHbIM paccneoBaHUAM;

- KOMWK 0TYeTOB, HanpaBfiseMble B OpraHbl CTaTUCTUKM.

2.3. [laHHble JOKYMEHTbI SBASOTCA KOHPUAEHLMANbHBLIMW, XOTS, YYNTbIBas
MX MaccoBOCTb M eUHOE MeCTO 06paboTKM U XpPaHEHMWS - COOTBETCTBYHOLINIA rpud
OFpaHMYeHNs Ha HUX He CTaBUTCH.

3. O6paboTKa NepcoHanbHbIX AaHHbIX

3.1. Mop 06paboTKON nepcoHanbHbIX AaHHbIX paboTHMKa NOHUMaeTCs
nonyyeHue, xpaHeHue, KOM6MHUPOBaHMe, nepefaya unn nboe gpyroe
MCNONb30BaHMe MepcoHaNbHbIX AaHHbIX paboTHMKa.

3.2. B uensax obecrneyeHmnsa npas v cBOOOA YenoBeKa U rpaxaaHunHa
paboTofaTenib U ero npeactaBuTeny nNpu 06paboTke NepCoHanbHbIX AaHHbIX
paboTHUKa 0643aHbl Cob6M0AaTL Cneagyowme obume TpeboBaHuUA:

3.2.1. O6paboTKa NepCcoOHanbHbIX AaHHbIX PabOTHUKA MOXET
OCYLLECTBNATLCA UCK/IIOUYUTENBHO B Lensax obecrneyeHns cobM04eHNA 3aKOHOB U
WHbIX HOPMATMBHbLIX NMPaBOBbIX aKTOB, COAENCTBUSA paboTHNKaM B
TPYAOYCTPOMCTBE, 06YUEHUN N NPOABMXKEHUN MO CNyXX6e, o6ecrneyeHns NUUYHOM
6e3onacHoCTN paboOTHMKOB, KOHTPO/IA KONMYECTBA M KAYeCTBa BbIMONHAEMON
paboTbl 1 06ecrnevYeHNss COXPaHHOCTU MMYLLECTBA.

3.2.2. Mpwu onpefeneHnn obbema n cofepxaHnsa obpabaTbiBaeMbIX
nepcoHanbHbIX AaHHbIX paboTHUKA paboToAaTeNb AO/HKEH PYKOBOLCTBOBATLCSA
KoHcTutyymein Poccuiickoin ®efepaunn, Tpynosbim KogekcoM U MHbIMK
(hefiepanbHbIMN 3aKOHAMW.

3.2.3. TlonyyeHne nepcoHanbHbIX AaHHbLIX MOXET OCYLLEeCTBNATLCA KakK
nyTem npeAcTaBfieHUs UX caMUM PaboOTHMKOM, TaK U MyTeM NONYYEHUS UX U3 UHBIX
MCTOYHUKOB.

3.2.4. lNepcoHanbHble faHHbIe cneayeT Nony4vyatb y Hero camoro. Ecnm
nepcoHanbHble AaHHble paboTHMKA BO3MOXHO MOAYUYUTb TONbKO Y TPETbEN
CTOPOHbI, TO Pa6OTHUK JO/HKEH ObITb YBEAOM/IEH 06 3TOM 3apaHee U OT Hero
[AO/MKHO 6bITb MOJIY4EHO NUCbMeHHOE cornacue. Pabotogarenb AO/MKEH COOOWUTD
pabOTHMKY O Lenax, npejnosiiaraemMblX UCTOYHUKAX U Cnocobax nonyveHms
MepcoHaNbHbIX faHHbIX, a TaK Xe 0 XapakTepe nogaexawunx nonyyeHuto
NMepcoHanbHbIX AaHHbIX U MNOCNeACTBMAX O0TKa3a paboTHMKA AaTb MUCbMEHHOE
corfiacme Ha uUx noJsiyyeHwue.

3.2.5. PaboTopatenb He MMeeT npasa nony4vaTb 1 06pabaTbiBaTh
nepcoHasbHble faHHble PAaBOTHUKA O ero MNOINTUYECKUX, PENTUTUO3HBIX U UHbIX
y6eXXAeHNAX N YaCTHOM XMN3HW. B cny4vasx, HeNOCPeACTBEHHO CBA3AHHbIX C
BONpPOCaMy TPYAOBbIX OTHOLIEHWW JaHHble O YaCTHOM XWU3HN paboTHUKA



(MHopMaLns 0 XU3HEAEATENbHOCTM B Chepe CEMENHbLIX BbITOBbIX, IMUYHbIX
OTHOLWIEHWNIN) MOTYT 6bITb NONYYEHbI N 06paboTaHbl paboTodaTeneM TONbKO C €ro
NMUCbMEHHOTO cornacus.

3.2.6. PaboTofaTeNb He MMeeT NpaBo NonyyaTb U 0b6pabaTbiBaTh
nepcoHasbHble AaHHble paboTHMKA O ero YNeHCTBe B 06O ECTBEHHbIX
00beAMHEHNSAX WX ero NPO¢ICOO3HON AeATENIbHOCTU, 3a UCKHOYEHMEM CNyYaes,
npeayCcMOTPEHHbIX (hefepanbHbIM 3aKOHOM.

3.3. K 06paboTKe, nepegaye nU XpaHeHUO NEPCOHasNbHbIX AaHHbIX paboTHUKaA
MOryT UMeTb AOCTYN COTPYAHUKMU:

- byxrantepuum;

- COTPYAHUKW CNYX6bl YyNpaBfeHUa MepCcoHanom;

- LeNonpon3BoOANTENb

3.4. cnonb3oBaHMe MepcoHanbHbIX AaHHbIX BO3MOXHO TO/bKO B
COOTBETCTBMU C LeNaMu, onpeaennBlLInMm UX nonydeHume.

3.4.1. MNMepcoHanbHble aHHble HE MOTYT OblITb UCMOMb30BaHbI B LENAX
NPUYMHEHUA MUMYLLECTBEHHOIO U MOPasibHOro0 Bpeja rpaxgaHam, 3aTpyaHeHUs
peanusauun npas 1 ceobon rpaxgaH Poccuiickoinn ®epepaumnmn. OrpaHnyeHne npas
rpaxagaH Poccuinckoin ®efiepalliM Ha OCHOBE MCNONb30BaHUS UHOpMaLMn 06 mx
couManbHOM NPOUCXOXAEHUWN, O pacoOBOWN, HaLMOHaNbHOWN, S3bIKOBOW, PENNTNO3HONA
M NapTUNHON NPUHAANEXHOCTU 3anpeLieHo 1 KapaeTcs B COOTBETCTBUU C
3aKOHO4aTeNn bCTBOM.

3.5. MNMepepaya nepcoHanbHbIX AaHHbIX PabOTHMKA BO3MOXHA TO/IbKO C
cornacus paboTHMKa Uy B cnydasax, NpsMo npeaycMoTPeHHbIX
3aKOHO4ATEe/IbCTBOM.

3.5.1. MNpun nepegaye nepcoHanbHbIX AaHHbIX paboTHMKa paboTodaTesnb
[IO/MKEH cobnoaath cnegytoume TpeboBaHus:

- He coo6LlaTb NepcoHanbHble AaHHble paboTHUKA TPeTbeil CTOPOHe 6e3
NMUCbMEHHOTO cornacua paboTHMKa, 3a UCKNOYEHNEM CllyYyaeB, Korga aTto
HEe06X04MMO B Lenax npefsynpexneHns yrposbl X1W3HU 1 340p0BbI0 paboTHUKA, a
TakKXe B cny4vasx, YCTaHOBNEHHbIX (pefepasibHbIM 3aKOHOM;

- He coobLaTb NepCcoHanbHble JaHHble paboTHMKA B KOMMEPYECKUX Lensx
0e3 ero NMCbMEHHOT0 cornacus;

- NpefynpeauTb N1y, Nosyyarwmx nepcoHanbHble faHHble paboTHMKA, O
TOM, YTO 3TW AaHHble MOTYT 6bITb MCNOMNbL30BaHbl MNLWb B LENAX, AN KOTOPbIX OHU
CO006LLEHbI, 1 TpeboBaTb OT 3TUX NUL, MOATBEPXKAEHUS TOro, 4YTO 3TO NPaBUIO
cobnogeHo. Jnua, nony4yarouime nepcoHanbHble JaHHble paboTHMKA, 0653aHbl
co6n0faTh PeXUM ceKpeTHoCcTU (KOH(UaeHUnanbHocTn). aHHOe NOJIOXKeHMe He
pacnpocTpaHsaeTcs Ha 06MeH NepcoHaNbHbIMU AaHHbIMW Pa6OTHUKOB B NOpsigke,
YCTaHOB/IEHHOM (befepasibHbIMU 3aKOHaMW;

- paspewatb AOCTYN K NepcoHasibHbIM AaHHbIM PaboTHUKOB TO/IbKO
cneumnanbHO YNONHOMOYEHHBIM NMUaM, onpeAeneHHbIM NPUKa3oM Mo opraHusauuu,
NPy 3TOM yKa3aHHble nnua A40/DKHbI UMETb NMPaBo NONyyaTb TONbLKO Te
NepcoHasbHble faHHble paboTHMKA, KOTOpPble HEOOXOAMMbI 4151 BbINO/THEHUS
KOHKPETHbIX (DYHKLNIA;



- He 3anpawusaTb MH(POPMALUIO O COCTOAHUM 340P0BbS PaboTHUKA, 3a
NCK/IIOUYEHNEM TeX CBefleHWI, KOTOpPble OTHOCATCA K BOMNPOCY O BO3MOXHOCTHU
BbIMO/IHEHNSA PAaGOTHUKOM TPYAOBOW (YHKLUNMK;

- NepefasaTb NepcoHa/bHble AaHHble pab0THUKA NpeLCTaBUTENAM
pabOTHMKOB B MOpsAAKe, yCTAHOBNEHHOM TpynaoBbiM KoAeKkcoMm, v orpaHnymBeathb
3Ty MHMOPMALNIO TO/IbKO TEMU MepCOHaNlbHbIMU AaHHbIMW PabOTHUKA, KOTOpPble
HEeo06X0ANUMbI NS BbINOMHEHUS YKa3aHHbIMU NPEeACTAaBUTENAMU UX PYHKLWA.

3.5.2. lNepepaya nepcoHanbHbIX AaHHbIX OT AepXXaTens Wanm ero
npeAcTaBuTeNiel BHELWWHEMY NOTPeOUTEN0 MOXKET A0NYCKAaTbCA B MUHUMaNbHbIX
06bemMax M TONIbKO B LieN1SIX BbIMOIHEHMA 3afa4y, COOTBETCTBYHOLWNUX 00bEKTUBHOWN
npuynHe cbopa aTUX AaHHBIX.

3.5.3. Mpu nepegaye nepcoHanbHbIX AaHHbIX paboTHMKa NoTpebuTensm (B
TOM 4YUCNe U B KOMMEPYECKUX LeNnax) 3a npegenbl opraHusayunmn pabortogaresnb He
[OMKEH coobLaTh 3TW AaHHble TPeTbel CTOPOHE 6e3 MMCbMEHHOI0 coriacus
paboTHMKa, 3a UCK/TIOYEHNEM CNyYaeB, KOrjga aTo Heo6Xo4MMO B Lensx
npeaynpexaeHna yrposbl XU3HWU U 340Pp0BbIO0 paboTHMKA UNW B CnyyasXx,
YCTaHOB/IEHHbIX (PefepasibHbIM 3aKOHOM.

3.6. Bce mepbl KOH(UAEHUMANBHOCTU Npu cbope, 06paboTKe N XpaHEHUH
NnepcoHasbHbIX AaHHbIX COTPYAHMKA pacnpoCTpaHATCSA KakK Ha ByMaxHble, TakK U
Ha 3/1eKTPOHHbIe (ABTOMAaTM3MPOBAHHbIE) HOCUTENN UH{OPMaLUN.

3.7. He gonyckaeTcs oTBe4yaTb Ha BOMPOCHI, CBA3aHHbIE C Mepegayvei
NepCcoHanbHOM MHGOpMaLnK No TeneoHy mnun dakcy.

3.8. XpaHeHMe nepcoHasibHbIX faHHbIX LO/MHKHO MPOUCXOAUTL B MOPAAKeE,
NCKYarLWwem nx yTpaTy Uim nx HernpaBoMepHOe MCNOo/b30BaHMeE.

3.9. Mpn NPUHATUW peLLeHnid, 3aTparmBalWwmMX NHTepecbl paboTHUKA,
paboTofaTeflb He MMeeT npasBa OCHOBbLIBATLCA Ha MEPCOHaIbHbIX AAHHbIX
paboTHMKA, MOMYYEHHbIX UCK/IHOUYNTENbHO B pe3ybTaTe UX aBTOMATU3NPOBAHHOM
06pabOTKM MM 3NEKTPOHHOTO MosyyeHusd. PaboTogaTenb YUYNTbIBAET NINYHbIE
KayecTBa paboTHMKa, ero JO6POCOBECTHbLIN N 3WEKTUBHbBINA TPYA,.

4. flocTyn K NepcoHaNbHbIM JaHHbIM

4.1. BHYTpeHHUI focTtyn (AOCTYyn BHYTPW OpraHmsayum).

4.1.1. MNpaBo focTyna K NepcoHanbHbIM JaHHbIM COTPYAHUKA UMEIOT:

- ANPEeKTOop opraHusaunm;

- CaM pabOTHWMK, HOCUTENb AAHHbIX.

- Apyrve cCoTpyaAHUKKN opraHusayun npn BbINMOMTHEHUU UMUK CBOUX
CNnyXebHbIX 06593aHHOCTEN.

4.1.2. TlepeyeHb NunL, UMELWMX AOCTYN K NEPCOHANbHbLIM AaHHbIM
paboTHMKOB, OMpeaenseTca AUPEKTOPOM OpraHusauuu.

4.2. BHeWwHNn goctyn.



4.2.1. K yncny maccoBbiX NoTpebuTeneil nepcoHanbHbIX AaHHbIX BHE
opraHusaLunn MOXHO OTHECTM roCcy[apCTBEHHbIE N HETOCYAAapPCTBEHHbIE
(YHKUNOHANbHbIE CTPYKTYpbI:

- HANOroBble UHCMNEKL UM,

- NPaBOOXPaHUTENbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa;

BOEHKOMaThI,
opraHbl COLMANBHOIO CTPax0oBaHUS;
MEeHCUOHHbIe (POHAbI;

- nofpasfeneHna MyHUUUNanbHbIX OPraHoB yrnpaB/ieHUs;

4.2.2. Ha30pHO-KOHTPO/IbHbIE OpraHbl UMeKT AOCTYN K UHopMaLun
TONbKO B Cpepe CBOEN KOMMNETEHLUMN.

4.2.3. OpraHusaynm, B KOTOpble COTPYAHUK MOXET OCYLLEeCTBNATb
nepeymncrieHns LeHeXHbIX CPpefcTB (CTpaxoBble KOMMaHUU, HErocyAapCTBEHHbIE
MEHCUOHHbIE (POHAbI, 6N1aroTBOPUTENbHbIE OpraHn3aLnmn, KpeguTHble yupexxaeHus),
MOTYT MOAYYUTb AOCTYN K NepcoHasbHbIM AaHHbIM paboTHMKA TO/IbKO B Ciy4ae
ero NUCbMEHHOT0 paspeLLeHuns.

4.2.4. ipyrne opraHusauun.

CBefieHus 0 paboTalolem COTPYAHUKE UK YXKe YBONEHHOM MOryT 6bITb
npefocTaBeHbl APYrOin opraHu3aumm ToNbKO ¢ MMCbMEHHOMO 3anpoca Ha 6naHke
opraHusauun, ¢ NPUNOXXeHNEM KOMUM HOTapuanbHO 3aBepPeHHOro 3asaB/ieHuA
paboTHMKa.

[MepcoHanbHble faHHbIE COTPYAHMKA MOTYT ObITb NPELOCTAB/EHbI
POACTBEHHUKAM WNW YneHaM ero ceMbW TONbKO C MUCbMEHHOT0 pa3peLleHmns
Camoro CoTpyAHuKa.

B cnyuae passoja 6biBwasa cynpyra (Cynpyr) MMeroT npaso o06paTuUTbCA B
opraHunsaumnto ¢ NMCbMEHHbIM 3anpoCcoM O pa3mepe 3apabOTHON NnaTbl COTPYLHMKA
6e3 ero cornacus. (YK P®).

5. 3alnTa NepcoHasbHbIX JaHHbIX

5.1. Mopf yrpo3on mnam onacHOCTbIO YTpaTbl MepcoHanbHbIX AaHHbIX
NOHNUMaeTCA eANHNYHOE WX KOMMNIEKCHOE, peasibHOe WA MOTeHLNaNbHOE,
aKTMBHOE WM MacCUBHOE NPOSBAEHME 3/10YMbILIEHHbIX BO3MOXHOCTEN BHELIHUX
NN BHYTPEHHUX UCTOYHWKOB Yrpo3bl co3faBaTb Heb6naronpusaTHbIe coObITUS,
OKa3blBaTb AecTabunmanpytoliee BO3AeNCTBME Ha 3alMLLaeMY0 MHGOpPMaLMIO.

5.2. PuUCK yrposbl N106b6IM MHOPMALMOHHBIM pecypcam co34at0T CTUXUIHbIE
6eCTBUA, IKCTpPeMasibHble CUTyaUumn, TepPOpUCTUYECKMe LeNCTBUA, aBapun
TEXHUYECKUX CPEACTB M IMHUIA CBA3N, ApYyrne 0O0beKTUBHbIE 06CTOATENLCTBA, a
TaKXe 3auHTepecoBaHHbIe U He3aMHTEepecoBaHHbLIE B BOSHUKHOBEHUU YIrpo3bl nnua.

5.3. 3awWnTta nepcoHanbHbIX AaHHbIX NpeacTaBNAeT COB0M XECTKO
pernaMeHTUPOBaHHbIA M AUHAMUYECKM TEXHOMOMMYECKNIA npoLiecc,
npegynpexaarowmini HapyweHne 4OCTYNMHOCTK, LeNOCTHOCTU, JOCTOBEPHOCTM U
KOH(PUAEHLMANbHOCTU NEPCOHAaNbHbIX faHHbIX W, B KOHEYHOM CYeTe,



obecneymBaroLWMin 4OCTATOYHO HadeXHYH 6e30MacHOCTbL MHGOpMaL MK B npoLecce
yrnpaB/eHYecKo 1 NPOMU3BOACTBEHHON AEATENbHOCTU OpraHn3aynu.

5.4. 3awmnTta NepcoHanbHbIX faHHbIX PabOTHUKA OT HENPaBOMEPHOro MX
NCMONMb30BaHNA UKW YyTpaThl fO/MKHA ObITb 06ecneveHa paboTofaTenem 3a CYeT ero
CpefcTB B NMOpsAKe, YCTAHOBNEHHOM (hefepasbHbIM 3aKOHOM.

5.5. «BHYTpeHHaa 3awnTta».

5.5.1. OCHOBHbIM BMHOBHMKOM HECaHKLUWOHMPOBAHHOIO A0CTYyNa K
nepcoHasibHbIM JaHHbIM SIBNSAETCA, KaK MpaBuio, nepcoHan, pabortarowmin c
JOKYMeHTamMun 1 6asaMu faHHbIX. PernameHTaumsa goctyna nepcoHana K
KOH(pMAEHLMANbHBIM CBEEHUAM, LOKYMEHTaM 1 6a3aM [JaHHbIX BXOAMT B YMC/O
OCHOBHbIX Harnpas/ieHWiA OpraHM3auMoOHHON 3aWnTbl UHPOPMALUK 1
npegHasHayeHa gns pasrpaHUyYeHns NONHOMOUYMIA MeXAY PYKOBOAUTENAMM U
crieyuanmucTamum opraHusaymu.

5.5.2. Ans obecnevyeHUN BHYTPEHHEN 3aLLUTbl NMEPCOHANbHbIX AaHHbIX
pabOTHMKOB HEOOXO0AMMO cOb6NtOAaTb Pajg Mep:

- OrpaHM4yeHne 1 pernameHTauma coctaBa paboTHUKOB, (PYHKLMOHA/bHbIE
006513aHHOCTM KOTOpPbIX TPe6YT KOHDUAEHUMANbHbIX 3HAHWN;

- CTporoe n3buparensHoe v 060CHOBaHHOE pacnpefeneHne JOKYMEHTOB U
NHopMaL N Mexay paboTHUKaMU;

- payunoHanbHoe pasmelleHne paboymx MecTt paboTHMKOB, MPU KOTOPOM
NCKNYanocb 6bl 6eCKOHTPO/IbHOE UCMO/b30BaHUe 3aliuaeMoii NHGopMaLmnu;

- 3HaHMe paboTHUKOM TpeboBaHMIA HOPMATMBHO - METOAUYECKUX
AOKYMEHTOB MO 3alinTe UHPOPMALUN N COXPAHEHUMN TaiHbI;

- HaIM4me Heo6XOAUMbIX YCNOBUIA B NOMeLLeHUN ansa paboTbl C
KOH(hMAeHLNaNbHbIMU LOKYMEHTaMU 1 6a3aMu faHHbIX;

- OpraHusaumns nopsaka YHUUTOXEHUS UHpopmaLnu;

- BOCMUTaTeNlbHaA M pa3bACHMUTENbHAA paboTa ¢ COTPYLHMKaAMM
nogpasgeneHns no npesynpexneHnto yTpatbl LEeHHbIX CBeAeHMI npu paboTe ¢
KOH(hMAEHLNANbHBbIMU LOKYMEHTaAMU;

- He LOMYyCKaeTCa Bblaya IMYHbIX fe/l COTPYAHUKOB Ha paboymne mecta
pykoBoguTenei. JInuHble gena mMoryT BblfaBaTbCA Ha paboume MecTa TO/bKO
AVPEKTOPY, paboTHUKAM OTAena rnepcoHana v B UCKAKUYUTENbHBIX Cay4vasax, Mo
MUCbMEHHOMY paspeLleHnto ANPeKTopa, - PYKOBOAUTENIO CTPYKTYPHOrO
nogpasgeneHus, (Hanpumep, Npy NOAroTOBKe MaTepuanos A8 aTTecTauuu
paboTHMKA).

5.5.3. 3awmnTa NnepcoHanbHbIX AaHHbIX COTPYAHMKA Ha 3NEKTPOHHbIX
HOCUTENAX.

Bce nanku, cogepxaline nepcoHasbHble aHHble COTPYAHUKA, AO/KHbI ObITh
3alMLLeHbl NaposiemM, KOTOPbIA coobLaeTcs pyKOBOAMTENIO CNYXO6bl ynpaBneHus
MepcoHanoM 1 PyKOBOAUTENO CNYXObl MHPOPMALMOHHBIX TEXHOOT WA

5.6. «BHewWwHaa 3awnTa».

5.6.1. [na 3aWmnTbl KOHPUAEHLNANbHON NHOPMaLMK co3fatoTca
LleneHanpaBieHHble He6NaronpuATHbIE YCNOBUA U TPYLAHOMNPEOAONMMbIE
NpensaTcTBUA 418 NULA, NbITAOLWEroca COBEPLUNTb HECAHKLLMOHUPOBAHHbIA AOCTYN
n oBnafeHne nHpopmaymein. Llenoto n pesynbTaToM HecaHKLMOHMPOBAHHOIO



AOCTyNna K MHPOPMaLMOHHBIM pecypcam MOXET O6bITb He TONIbKO OBflafeHmne
LEeHHbIMW CBEAEHUAMWN N NX UCMONb30BaHME, HO U UX BUAOU3MEHEHNE,
YHUUTOXXEHMe, BHECEHMe BUpYyca, NogMeHa, anbCcnupukauma cogepxanms
PEKBU3NTOB LOKYMeHTa U Ap.

5.6.2. o NOCTOPOHHMM NNLOM MOHMMaeTcA oboe N1L0, He UMetoLLLee
HEMnoCpeACTBEHHOIO OTHOLWEHWA K AeATENIbHOCTU OpraHu3auunm, noceTuTenu,
PabOTHUKN APYTrUX OpraHn3aumMoHHbIX CTPYKTYpP. MOCTOPOHHME NnULa He AOMXKHbI
3HaTb pacnpegeneHne GyHKLNA, paboyre NpoLecChbl, TEXHONOTUIO COCTaB/IEHUS,
ohopMNeHUsA, BEAEHNA U XpPaHEHMA LOKYMEHTOB, Aen 1 pabouymx maTepunanos B
oTAene nepcoHana.

5.6.3. 1ns obecneyeHMs BHELIHEN 3aliMTbl NEPCOHANbHbIX AAHHbIX
COTPYAHMKOB Heob6xoaMMo cobnoaate psg Mep:

- NOPAAOK npuema, yyeta U KOHTPONSA AeATeNbHOCTM MOCETUTENEN;

- NPOMYCKHOW peXum opraHusayunu;

- yUYeT ¥ NopsAoK Bblfavyn y4OCTOBEPEHUIN;

- TeEXHUYeCcKne cpeAcTBa OXpaHbl, CUTHaNIN3aLnu;

- NOPSAOK OXPaHbl TEPPUTOPUN, 3AaHNIA, NMOMELLEHWIA, TPAHCNOPTHbIX
CPeAcTs;

- TpeboBaHMA K 3alnTe HPOpMaLUM NPU MHTEPBLIOMPOBAHUN U
cobecefoBaHUSAX.

5.7. Bce nuua, cBA3aHHbIE C MOAyyYeHneM, 06paboTKOW 1 3aWmnTOow
NepcoHanbHbIX AaHHbIX, 0683aHbl NognucaTb 0643aTeNbCTBO O HepasrialeHnn
MepcoHabHbIX AaHHbIX Pa6OTHMKOB.

5.8. 1o BO3MOXXHOCTW NepcoHasibHble fJaHHble 06e3nymnBaroTCA.

5.9. Kpome Mep 3aWmnTbl NepCoOHaNbHbIX AaHHbIX, YCTAHOB/IEHHbIX
3aKOHOfaTeNbCTBOM, paboTogaTenun, paboTHUKN N UX NPeACTaBUTENN MOTYT
BblpabaTblBaTb COBMECTHbIE Mepbl 3aLUTbl NEPCOHANbHbBIX AaHHbIX PA6OTHUKOB.

6. NMpaBa 1 06593aHHOCTU paboTHUKA

6.1. 3akpenneHue npas paboOTHUKA, pernameHTUPYLWNX 3aWwuTy ero
nepcoHaNbHbIX AaHHbIX, 06ecrneyYnBaeT COXPaHHOCTb MOMHOM N TOYHOWA
MH(OpMaLMK O HEM.

6.2. PaBOTHMUKM 1 UX NPeAcTaBUTeNN AO/MKHbI 6biTb 03HAKOMJ/IEHbI MOA,
pacnucky ¢ JOKyMeHTaMy opraHusaunun, yctaHaBInBatoWMMmn nopagok 06paboTku
NepCcoHasbHbIX AaHHbIX Pa6OTHUKOB, a TakXXe 006 MX npaBax M 0653aHHOCTAX B 3TOW
obnactu.

6.3. B uenax 3almnTtbl NepcoHanbHbIX AaHHbIX, XpaHAWMXcA y paboToaartens,
pPabOTHUK MMeeT Npa.o:

- Tpe60oBaTb UCKIOYEHUSA UNN UCNPAB/IEHNA HEBEPHbLIX UWN HEMOJHbIX
MepCoOHaNbHbIX AaHHbIX.

- Ha CBOGOAHbIV GecnnaTHbIA JOCTYN K CBOUM MepCOHanbHbIM JaHHbIM,
BK/ItOUas MpaBO Ha NosydeHne Konuin NoboK 3anncu, cogepxaliein nepcoHasnbHble
[AaHHbIE;



- NepcoHasibHble AaHHbIE OLEHOYHOr0 XapakTepa A0NONHUTL 3asaB/IEHNEM,
BblpaXaloLWM ero CO6CTBEHHYI0 TOUKY 3peHus;

- ONpefenaTb CBOMX MpeAcTaBuTeNlein 418 3almnTbl CBOMX MepCcoHasbHbIX
AaHHbIX;

- Ha COXpaHeHMe W 3alnTy CBOEW IMYHON U CEMENHON TalHbI.

6.4. PabOTHMK 0653aH:

- nepefasaTb paboTofaTenito UAK ero NpeAcTaBUTENI0 KOMMIEKC
[OCTOBEPHbIX, JOKYMEHTUPOBAHHbIX NEPCOHANbHbIX AaHHbIX, COCTaB KOTOPbIX
yCTaHoBNEH TpyaoBbIM KOAEKCOM Pd.

- CBOEBpPEMEHHO coobuwaTb paboTogaTenito 06 N3MEHEHUN CBOUX
NepCcoHanbHbIX faHHbIX

6.5. PaboTHMKKN cTaBAT paboTofatenss B M3BECTHOCTb 06 M3MEHEHUU
(hamunum, UMeHn, 0TYeCTBa, AAaTbl POXAEHUSA, YTO NONYYAET OTPaXKEeHUe B
TPYLOBOW KHUXKE Ha OCHOBaHUMW NpeAcTaBfeHHbIX 4OKYMEHTOB. pu
HEeo6X04MMOCTM U3MEHAIOTCA AaHHble 06 06pa3oBaHuK, npodeccum,
cneyuanbHOCTW, NMPUCBOEHUM HOBOIO paspsaga u np.

6.6. B uenax 3awmnTbl YaCTHON XXWU3HWU, IMYHOW WU CEMENHON TaWHbI
paboTHMKN He LO/KHbI 0TKa3blBaTbCA OT CBOEro rnpasa Ha 06paboTKy
MepcoHasbHbIX faHHbIX TOIbKO C UX COrnacus, NOCKO/bKY 3TO MOXET MOBJeYb
NPUYNHEHNE MOPa/IbHOr0, MaTepnanbHOro Bpesa.

7. OTBETCTBEHHOCTb 3a pasrjalleHne KOHPUAeHUNanbHOM
NHMopmauymu,
CBA3aHHOW C NepcoHaIbHbIMW AaHHbIMU

7.1. MepcoHanbHad OTBETCTBEHHOCTb - OAHO M3 rNaBHbIX TpebOBaHUN K
opraHusaunn yHKLNOHNPOBAHWUA CUCTEMbI 3aLUTbl NEPCOHAIbHON UH(opMaLun
n 0bsa3atenbHOe ycnoBue obecnevyeHns ahPEKTUBHOCTU 3TON CUCTEMDI.

7.2. Opuanyeckune n nu3nyeckme nuua, B COOTBETCTBUU CO CBOUMMU
NOSIHOMOYMAMM BNajetoLne NHpopmaLmen o rpaxaaHax, nonyvaroume un
ncnonb3yrowme ee, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOLATE/IbCTBOM
Poccuiickoin defepaunmn 3a HapyLLeHWe pexnma 3awutbl, 06paboTKn 1 nopsgka
MCNOJIb30BaHUA 3TON UH(OpMaL K.

7.3. PykoBoauTeNb, paspeLlaowmnin 4ocTyn CoTpyAHUKA K
KOH(pMAeHLnaNbHOMY AOKYMEHTY, HECeT NMepCcoHanbHY0 OTBETCTBEHHOCTH 3a
faHHOe pa3peLleHne.

7.4. KaXablil COTPYAHMK OpraHusaunmn, nonyyarwwmin gna paboTsbl
KOH(hMAeHLMaNbHbIA OKYMEHT, HeceT eAMHONIMYHYIO OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENSA M KOH(PUAEHLNANbHOCTb MHpOpMaLUK.

7.5. Jlnua, BUHOBHbIE B HapyLleHUN HOPM, PerynmpyroLmx nonyyeHue,
06paboTKy M 3alUTy MepcoHabHbIX AaHHbIX PaboTHUKA, HECYT AUCLUNAMNHAPHYIO,
aAMUHUCTPATUBHYIO, TPaXaaHCKO-NPaBoBY WAW YTONI0OBHYHO OTBETCTBEHHOCTbL B
COOTBETCTBMMU C (hefepasbHbIMU 3aKOHAMMU.

7.5.1. 3a HEUCMNOSTHEHME UM HEHaf/iexallee UCMoNHeHne paboTHMKOM Mo
ero BMHe BO3/I0XKEHHbIX Ha Hero o6sa3aHHOCTEN N0 CO6/MOAEHUIO YCTAHOB/IEHHOTO



nopsgka paboTbl CO CBeAeHUAMN KOHPUAEHLMANbHOTO XapakTepa paborogarenb
BMpaBe NPUMeHATb NpeayCMOTpeHHble TpyaoBbiM KogekcoM gucunnanHapHbie
B3bICKaHUA.

7.5.2. JOMKHOCTHbIE NNLA, B 0693aHHOCTb KOTOPbLIX BXOAUT BefeHune
MepCoOHaNbHbIX faHHbIX COTPYAHMKA, 0653aHbl 06eCNeyYnTb KaXKAOMYy BO3MOXHOCTb
03HaKOM/IEHNA C AOKYMeHTaMu U Matepuanamu, HeNocpeacTBEHHO
3aTparvBaroLWw MM ero npasa v cBo60AbI, ecv MHOE He NMPeayCMOTPEHO 3aKOHOM.
HenpaBoMepHbIA 0TKa3 B NpefoCTaBNeHUN COOPaHHbIX B YCTaHOBNEHHOM MOpsAKe
AOKYMEHTOB, NM60 HECBOEBPEMEHHOe NPefOoCTaBeHNe TaKuX LOKYMEHTOB WK
WHOW MH(OopMaLUn B ciyyasax, NpeflyCMOTPEHHbIX 3aKOHOM, NM60 npefocTaBieHue
HemnoJIHOM WM 3aBefOMO JIOXKHOW MHMOPMaLUKM - BNEYET HaNOXeHMe Ha
AOMKHOCTHBIX NUL, aAMUHUCTPATUBHOIO WTpadga B pasmepe, onpeaenseMom
Kogekcom 06 afMUHUCTPATUBHBIX NPaBOHapYyLUEHUAX.

7.5.3. B cooTBeTCcTBUMK C [paxkgaHCKUM KopeKcom nuua, He3aKOHHbIMU
MeToZamun NOoNyyYuBLUNE MHGOPMALUIO, COCTABMAIOLWYIO C/Y)XEeOHYIO TailHy,
0643aHbl BO3MECTUTb MPUUYUHEHHbIEe YObITKM, NMpUYeM Takas e 0643aHHOCTb
BO3/laraeTcs 1 Ha paboTHUKOB.

7.5.4. YronosHaa OTBETCTBEHHOCTb 3a HapyLleHUe HEMPUKOCHOBEHHOCTMU
4aCTHOMN XWU3HU ( B TOM 4YMCNe He3aKOHHOe cobupaHue Uan pacnpocTpaHeHue
CBELEHMI 0 YaCTHOW XWU3HW LA, COCTABNAOLWErO ero IMYHY UIn CEMeNHYo
TaliHy, 6e3 ero corsfacus), HenpaBoOMepHbIA LOCTYN K OXPaHAEeMOWN 3aKOHOM
KOMMbOTEPHON MH(pOPMAL UK, HEMPaBOMEPHbIN 0TKa3 B NpefoCcTaBaeHUN
CO6paHHbLIX B YCTaHOB/IEHHOM MOPAAKe JOKYMEHTOB W CBeAEHUN (ecnn 3T LesaHuns
NPUYUHUNM BpeL NnpaBaM U 3aKOHHbIM MHTEpecaMm rpaxjaH), COBEpLUEHHbIe NNLO0M
C UCNONb30BaHMEM CBOEro CNyXe6HOro MosioXXeHnsa HakasbiBaeTcs wrpadom, 6o
NNWeHNeM npasa 3aHMMaTb ONpefeneHHbIe LO/MKHOCTU UM 3aHUMaTbCA
onpeaeneHHON AeATeNbHOCTbLIO, IM60 apecToM B COOTBETCTBUM C YK PO.

7.6. HenpaBOMEpHOCTb AeSATENbHOCTU OPraHoB roCyAapCTBEHHONW BNacTu u
opraHusauunin no c6opy v MCMNOMbL30BaHWNIO NEPCOHANIbHbIX AAaHHbIX MOXET 6bITb
yCTaHOB/IeHa B Cye6HOM nopsfKe.



